
MyCouncil Guide for Unit Leaders 
How to Access MyCouncil 

Login to: htps://mycouncil.tecumsehcouncil.org/  

 

Who Has Access 

Top Leaders (Cubmaster, Scoutmaster, Venture Crew Advisor) and Leader Proxy have access to the Unit 
DashBoard. 

How to Give Other Leaders Access 

To assign a Leader Proxy: the Top Leader needs to email a request to tara.corns@scou�ng.org that includes 
the Leader Proxy’s email address. 

The Top Leader and Leader Proxy can add other users within the Unit DashBoard and assign them to one or 
more Roles within the Unit DashBoard. 

Under My Units > click the unit you wish to access the Unit DashBoard for: 

 

Click Setup (le� side menu): 

 

 

https://mycouncil.tecumsehcouncil.org/
mailto:tara.corns@scouting.org


Click Setup Users and Roles: 

 

Click add new buton: 

 

Enter the Email Address of the person you would like to give permissions to, and Select Roles (as described 
below): 

 

How to See Who is Registered for an Event 

From the Unit DashBoard > click Events: 

 

 



Click the event you wish to view registra�ons for: 

 

This will bring up a list of individuals registered for the event within your unit: 

 

How to Access an Atendee DashBoard 

Click View DashBoard (to the right of the atendee’s name): 

 

This will bring up the details of that atendee’s registra�on: 

 



How to Manage an Atendee’s Ac�vi�es  
Example: what Merit Badges a Scout has registered for during Summer Camp or Merit Badge Trail Drive 

Click Ac�vi�es (le� side menu): 

 

This will bring up the Scout’s schedule. To edit their schedule, click Manage Ac�vi�es: 

 

This will bring up a screen that will allow you to add or remove ac�vi�es: 

 

How to See an Atendee’s Ac�vity Progress  
Example: a Scout’s Merit Badge progress during Summer Camp or Merit Badge Trail Drive 

Click Progress (le� side menu): 

 

 



 

This will bring up a screen that will allow you to see the Scout’s comple�on percentage: 

 

To see details of which requirements are completed, click View Requirements: 

 

This will bring up a screen that will list details of which requirements are complete: 

 


